JAWAHARLAL INSTITUE OF POST GRADUATE MEDICAL EDUCATION AND RESEARCH (JIPMER), PUDUCHERRY-605 006

(Institution of National Importance under Ministry of Health and Family Welfare, Govt. of India)

Subject:
Amended Guidelines for grant of permission to the members of faculty to attend various scientific conference and other assignments in India and abroad – Reg.
………..


In super session of all previous orders on the subject cited above, the new guidelines are hereby circulated to all concerned for their information and guidance.

1.
GRANT OF PERMISSION FOR ATTENDING SCIENTIFIC CONFERENCE / INTERNATIONAL CONFERENCES / SYMPOSIA / SEMINARS / WORKSHOPS ETC. IN INDIA AND ABROAD.


The Director may, at his discretion, permit a member of faculty to attend conference / symposium / seminars / workshops in India and abroad on the following terms & conditions

i) A member of faculty may be permitted to attend National/International Meetings on duty terms for a maximum period of 28 days in a financial year.

N.B.:- The faculty members will be required to submit a report in the prescribed format to the Administration on his / her attending the meeting abroad after it is discussed in departmental faculty meeting of the concerned department, so that the experience gained by the concerned faculty member may also be utilized by other faculty members of the Department, as it is applicable in the case of financial grant awarded by the Institute. The report is required to be submitted within a month after joining the duties from the meeting, duly forwarded by Head of the Department concerned.

ii)  The period of duty leave permitted would be limited to the actual period of conference plus transit period.

iii) 
A faculty member may be permitted to attend two such meetings in India, SAARC countries with TA / DA (as per their eligibility). The Registration fee up to 3 conferences, which may or may not include the ones for which TA & DA is claimed, may be paid by the Institute.


iv) Financial assistance for such meetings abroad shall be as per Financial Support Guidelines.

v)  Invitation for lectures to be delivered in these meetings will be treated at par with attending the meetings and the period of absence will be limited to 28 days duty leave in a financial year.

vi) A faculty member may attend additional meetings beyond the limit of 28 days but not more than 42 days in a financial year.  The period of absence for attending such meetings beyond the limit of 28 days but not more than 42 days will be treated as leave of the kind due to the faculty member concerned.  The period of meetings attended by a faculty member during his/her vacation, will not be counted within the limit of 28 days duty leave.

vii)
In case, the Director permits a faculty member, as a special case, to attend such meetings on Casual Leave/vacation only, the faculty member concerned, can avail of the TA/DA & Registration Fee as the case may be, if the same is due to him/her.

viii) The faculty members shall not be permitted to attend any Conference / Meetings / Symposium / Seminar / Workshop / other Academic activities organized by a Private Hospital / Medical Centre / Institution which are running on commercial basis and where the financial support is offered by such organizations to a faculty member.  However, faculty members can be permitted to attend such meetings if the financial assistance is received by the faculty members through various Scientific Association/Governmental Institutions. However, further, faculty members can be permitted to attend such meetings if the financial assistance is received by the faculty members through various Scientific Associations and non profit Educational and Research foundations.

NOTE: WHILE SUBMITTING PROPOSALS FOR THE ABOVE PURPOSE THE HEAD/OFFICE-IN-CHARGE OF DEPARTMENT NEED TO MAKE A CONSOLIDATED REQUEST SO THAT 50% FACULTY MEMBERS IN THE DEPARTMENT SHALL BE ENSURED

PARTICIPATION IN THE MEETINGS OF THE DECISION-MAKING BODIES LIKE EXECUTIVE BOARDS, ORGANIZING COMMITEES, SCIENTIFIC PROGRAMME COMMITTEES, REVIEW COMMITTEES ETC. OF SPECIALTY ORGANIZATIONS.


The Director may permit, at his discretion, a member of the faculty who is an office bearer of speciality Organization, to attend the meetings of the decision making bodies of sub organization, provided no TA / DA is to be paid by the Institute and further, the total period of absence including travel, does not exceed 15 days in a financial year for attending the meetings.  The period of absence will be treated as leave of the kind due.

2. ATTENDANCE AT THE MEETINGS ON EXPERT ADVISORY GROUPS ADVISORY PANELS, STEERING COMMITTEES & TASK FORCES ETC ON THE WORLD HEALTH ORGANIZATION AND OTHER U.N. AGENCIES.

The Director may permit at his discretion a member of the faculty to attend meetings such as Advisory Panels, Steering Committees, Task Forces etc., of the WHO and other UN Agencies.  Attendance in such meetings will not be considered for the purpose of grant of permission for participation under Guideline No.1. The period of absence for attending such meetings will be considered as ‘ON DUTY’ provided the faculty member gets only TA / DA for such assignments, where honorarium remuneration is paid to a member of the faculty.  The period of absence will be treated as leave of the kind due unless Extra Ordinary Leave without pay is availed of.

3. FOREIGN VISITS
i) The application requests of the Faculty members for assignment fellowship etc, shall be considered by the Director after looking into the requirements of the concerned department to which the Faculty Member belongs and also after taking into consideration the requirements / interest of the Institute as a whole.

ii) A member of the Faculty may be permitted by the Institute to accept short term fellowship/assignment; long term fellowship/assignments; visiting scientist to UN or other international agencies; visiting faculty of Research Centre Training Program / Scholarship in India or abroad not exceeding a total period of 5 years during the entire service as a Faculty Member at this Institute.

iii) Entitlement shall accrue at the rate of one year per 5 years of service. A member of the Faculty may not be permitted to take up any of above fellowship assignment for more than two years at a time (short or long). A faculty member may be permitted to take up this assignment after completion of 2 years of regular service at JIPMER. The services of a Faculty Member rendered on adhoc basis would also be counted for this purpose.  A member of Faculty may be permitted to avail short term assignment (less than six months) after completing of two years of service at the JIPMER. However, this period will be adjusted against one year period accruing after 5 years. There should be a gap of 3 years (Bond Period) between two long term assignments (beyond six months).

iv) A particular department may not be permitted to allow position of the department for a long term assignment / fellowship etc., without asking for a substitute by the concerned department. It may be ensured that the work of the department may not suffer.

v) The resignation / voluntary retirement of a faculty member will not be accepted if he/she is on assignment / fellowship / training. In case such request is received then the concerned person is required to join back duty and then submit his / her resignation / voluntary retirement. Institute will allow this to the concerned person subject to the condition.


a) that the Bond money is deposited i.e., Rs.5.00 lacs for long term assignment / fellowships etc and Rs.3.00 lacs for short term; and other usual notices requirement or salary in lieu thereof. The resignation/voluntary retirement of the concerned person will not be considered until & unless he / she deposits full amount in this regard.

vi)  The Member of the Faculty / staff may not be permitted to take up the assignment / fellowship/training etc. of a private organization, which are running on commercial basis in India. They can be permitted to avail of the assignment / fellowship / training abroad where the Institution / Colleges are associated / recognized by the concerned Government.

BOND

vii)   Faculty Members / Staff members who are permitted to avail of fellowship / training / assignment etc., for a period of exceeding 45 days including transit period will be required to execute a Bond for a sum of Rs.3.00 Lacs for short term assignments / fellowships etc. (up to 6 months) and Rs.5.00 Lacs for long term assignments / fellowships etc. (beyond six months) binding themselves to serve the Institute for a period of one year and three years respectively or up to the date of superannuation, whichever is earlier, on their return from the assignment / fellowship / training etc. failing which a sum of Rs. 3.00 Lacs or 5.00 Lacs as the case may be, will be payable to the Institute by the concerned person.

viii)   There will be no Bond in case of deputation with the organization in pursuance of the obligation under agreement entered into by the Govt. of India or by the JIPMER e.g. BPKHIS Dharan, Nepal etc

4)
PERMISSION TO ACCEPT THE EXAMINERSHIP IN INDIA AND ABROAD 


A member of the Faculty may be permitted at the discretion of the Director to accept the offer of being appointed as examiner in India or abroad and the period of absence from headquarter for such purpose including the transit period, will be treated as on duty. No TA / DA or any financial commitment would devolve on the part of the Institute for such purpose.

5) PERMISSION TO ACCEPT INVITATIONS TO ASSIST THE VARIOUS SUBJECT COMMITTEES IN INDIA AND ABROAD. 



The Director may at his discretion, grant permission to the members of the faculty accept the invitations from the various organization i.e., from abroad or in India to assist them making selection.  The period of absence from headquarters including the transit time may be treated as on duty. No TA / DA or other financial commitment would devolve on the part of Institute.

6) TO ACCEPT INVITATIONS FROM INDIAN/FOREIGN UNIVERSITIES AND INSTITUTIONS FOR DELIVERING LECTURES / CONDUCTING WORKSHOPS 


The Director may, at his discretion, allow a member of the faculty to accept invitation from the Indian / Foreign Universities and Institutions for lecture, conducting workshops.  The period of absence for such purpose including the period spent on travel will be treated as ‘ON DUTY’. No TA / DA will be payable by the Institute. However, in case a particular member of the faculty is paid an honorarium in addition to TA/DA from the sponsoring authority, then he/she has to avail of leave of the kind due as per Institute rules.

7)
PERMISSION TO ACCEPT MEMBERSHIP OF THE SCIENTIFIC ADVISORY BOARDS, EXPERT COMMITTEES, TASK FORCES OR ANY OTHER EXPERT ADVISORY GROUP OF THE INDIAN COUNCIL OF MEDICAL RESEARCH AND OTHER NATIONAL / INTERNATIONAL SCIENTIFIC BODIES.



The Director may, at his discretion, permit a member of the faculty to accept the invitations to serve on the Scientific Advisory Board, the Expert Committee, Task Forces or any other Expert Advisory Group of the Indian Council of Medical Research and other National/International scientific bodies; and depute them to attend meetings of these committees as on duty, but no TA/DA will be payable by the Institute.

8)
PERMISSION TO ACCEPT MEMBERSHIP AND TO ATTEND THE MEETINGS OF UNIVERSITY GRANTS COMMISSION / INDIAN UNIVERSITIES / MEDICAL COLLEGES / AUTONOMOUS BODIES ETC.,

i)
The Director may permit, at his discretion, a member of the faculty to accept membership and to attend the meeting of the Advisory Board of the Indian University / Medical College or any teaching and research Institution Organisation.  The period of absence will be treated as on duty. No TA / DA will be paid by the Institute.


ii)
No permission will be granted to a faculty member to be associated either as member or consultant of a private Medical Institution / Hospital / Centre in India or abroad which is running on commercial basis.  However, if a conference Academic activity CME etc. is organized by a private institute / Medical Colleges / recognized Hospitals, then the Faculty members may be permitted for such purposes.

9)
PERMISSION TO CONDUCT INSPECTION AND TO EXAMINE THE FACILITIES FOR STARTING UNDERGRADUATE / POSTGRADUATE COURSES ETC. AT VARIOUS MEDICAL COLLEGES / UNIVERSITIES.




The Director may permit, at his discretion, a member of the faculty to conduct inspections and to examine the facilities available for starting undergraduate / postgraduate medical courses etc. at various medical colleges / Indian Universities on behalf of the Medical Council of India or State Government University. The period of absence will be treated as “On Duty” but no TA / DA will be paid by the JIPMER

10)
PERMISSION TO PARTICIPATE IN THE PLANNING ORGANIZATION AND CONDUCT OF COMMUNITY HEALTH CARE WORK



The Director may permit, at his discretion, a faculty member to participate at the instance of Central and State Government agencies in the planning, organization and conduct of community health care work including participation in experiments to develop alternate models of health care delivery for the benefit of general public in any place in the country.  The period of absence will be treated as “On Duty” but no TA / DA will be paid by the Institute 




However, if the invitation is received from and so instructed by the Govt. of India, Ministry of Health & Family Welfare, TA / DA will be paid by the JIPMER as admissible under the rules.

  11)


The Director may also permit the member of the faculty to take up any other assignments in India or abroad which are connected with the activities of the Institute and considered to be in the interest of the Institute/country. The period of absence will be treated as “ON DUTY” but no TA / DA will be paid by the Institute.

  12)


The faculty member may also be permitted to attend the meetings related to the Research Projects in India and abroad which may be funded by private research institutions / foundations / companies in which the concerned faculty member is either Co-investigator or Investigator.  There may be no objection to avail of the TA / DA only for attending such meetings from these funding agencies. Before the faculty member is permitted to attend such meetings, the project should have been cleared by the Ethics Committee.

13)


The total absence including the transit period, as “ On Duty “ of a faculty member should not exceed 42 days in a financial year, which covers guidelines No.1, 4, 5, 6, 7, 8, 9, 10, 11 & 12.  The period of absence for any assignments as enumerated above, will not be to the detriment of the working of the Institute in any way.  However, the Director may permit the faculty members to take up any assignment in India and abroad on duty terms beyond the limit of 42 days in a financial year subject to the condition that it is in the interest of the Institute / country.

DEAN.

Distributions:
1. All Departments / Units / Sections – for circulation amongst their faculty members

2. P.S. to Director / M.S. , JIPMER

3. Project Co-ordinator, JIPMER

4. Deputy Director (Admn.) , JIPMER

5. The Faculty (Admn.) , JIPMER

6. Accounts Officer, JIPMER

